
  

 

 

 

 

 

 

 

The NDE Portal and NSSRS 

Understanding the Impact of 
NSSRS for Districts and 

Buildings 



NSSRS 
Nebraska Student & Staff Record System 

• Nebraska Department of Education's primary 
method of data collection from Nebraska 
public districts. 

• History 

– http://www.education.ne.gov/NSSRS/Overview.ht
ml#Years 
• 2005-2006 Pilot 

• 2006-2007 Parallel Collection 

• 2007-2008 NSSRS -official data collection for public districts 

http://www.education.ne.gov/NSSRS/Overview.html
http://www.education.ne.gov/NSSRS/Overview.html
http://www.education.ne.gov/NSSRS/Overview.html


Data Submissions Are Important 

• Funding 

–State and Federal 

–Programs 

• Accreditation 

–Meeting Rule 10 or Rule 14 

 



Accountability 

• State of the Schools  

–Comparability 

• NePAS  

–Ranking 

• AYP 

–Federal 

 





https://portal.education.ne.gov 



NSSRS Collection Home Page 



Collection Activation Codes 



Collection Activation Codes 



District Admin Responsibilities 

• District Admin Login/password 

• Keeper of the Activation Codes  

– Select and Assign Appropriate Roles 

– Select and Assign Appropriate Modifiers(s) 

• Approve Collections 



Activation Codes & Modifiers 

Purpose: Enable 
superintendents 
to provide district 
staff with 
appropriate level 
of data access.   



Consolidated Data Collection 



Consolidated Data Collection 



CDC Presentation from Data Conference 
 

 

http://ndeconference.education.ne.gov/Docume
nts/2013_CDC_Presentation_final.pptx 

http://ndeconference.education.ne.gov/Documents/2013_CDC_Presentation_final.pptx
http://ndeconference.education.ne.gov/Documents/2013_CDC_Presentation_final.pptx
http://ndeconference.education.ne.gov/Documents/2013_CDC_Presentation_final.pptx


NSSRS 
Nebraska Student Staff Record System 

Identifier (Uniq-ID) – Create & Manage Student Uniq-IDs 

NSSRS Data Manager – Upload file to NSSRS 

NSSRS Validation – Verify information uploaded to NSSRS 

NSSRS Secured Information Website – Additional information 



Every Student Must Have a Uniq-ID 
 

Individual or Batch Upload 







File Manager Information 



Data Manager 
1. Upload  2. File Manager  3. Batch Manager 

File Naming Conventions Must Be Correct     
 
Example:  
##-####_STUDENT_YYYYMMDDHHMM.xxx  
 



Data Manager – File Upload 

Resolve File Upload or Add to Batch 



Batch Manager 



Batch Manager 



Multiple Detailed and Multiple Aggregate Reports 
Available for Data Quality Validation & Verification 

 

Validation 
 



Validation Reports 



Review Errors 

Click on the Category link to view the errors within the category. Click on the number link in 
the Errors column to view the records resulting in the errors   
 



Manually Reprocess Errors 



Validation Home Page 

1  Current District    4  Menu Bar 
2  Current School Year (Change Year)  5  Collection being reviewed 
3  Displays user and access level.   6  District progress by template for 
         specific collection 
  
  
 



Enrollment Lookup by ID 



Expected Graduation Year 

Tells when the Cohort Year was established and by which district and school 
May be used for any student in grades 9-12 



Lookup by ID 

View All Information uploaded for this student 
• Student template 
• School Enrollment template 
• Student Summary Attendance 
• Programs Fact 
• Special Education 
• Student Grades 



Static Reports Allow you to… 
 

• Verify student counts  

• Review the accuracy and completeness student 
grade reports 

• Monitor the status of your graduation cohort 
four years in advance 

• Check your ADA/ADM for state aid purposes 

• Check staff reported for accurate demographic 
information, endorsement status, multiple 
assignments etc. 







Membership and Attendance 



Membership By Grade, Race and Gender 
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Student Summary Attendance 



Student Grades 

The Curriculum Report is generated 
from Student Grades 





Dynamic Look Up Tools 
 

• Search for students by name and examine 
demographic characteristics 

• Identify, by name, special education services being 
delivered  

• If you find extra or missing students on verification 
reports you can search by specific student names 
for groups in which they are included 

• Create files that can be matched to assessment 
data files and files from other sources allowing 
student level data analysis 

 



Dynamic Look Up Tools 
 



Student Lookup by Demographics 



Student Lookup by Demographics 
• Lookup Fields 

• Location   • District of Residence  
• Grade Level   • Ethnicity 
• Gender    • FTE    
• Hispanic Indicator  • 504 
• Race    • Verified Disability Flag 
• Reporting Race  • Verified Disability Type 
• Home or Native Language • LEP Eligibility  
• Expected Graduation Year  • LEP Participation 
• Enrollment Code  • LEP Duration 
• Resident Status  • HAL Eligible/Participant 
   and more…… 
 



Validation/Verifications need to talk to CDC 
Example: Days in Session  



Consolidated Data Collection 



Collection Approval 

• Purpose:  Superintendent’s (District Admin) 
Digital Signature  

• Signifies Approval of Data for State and 
Federal Use 

• Locks Data (*) 

• Done at the completion of Validation and 
Verification Activities 

• Found within “Data Manager” 
(*) Can be unlocked prior to close of data collection  



Collection Approval 







Due Dates 

  
AUDIT WINDOW CLOSE DATE:  The Audit Window allows District and NDE staff to 
review the submitted data and make necessary adjustments. Districts must 
ensure final approval occurs during the Audit Window. 
CDC – Collections must be approved locally on or before the Audit Window Close 
Date 
NSSRS – Collections must be approved locally on or before the Audit Window 
Close Date. 
  
After the Audit Window Closes the data becomes available for official reports and 
calculations. 
 
 
 

DUE DATE:  A date when data must be submitted.  
CDC – Collections need to be Submitted and Approved 
NSSRS – All required templates must be submitted during 
the collection window  



Make Changes 

• Need to make changes BEFORE the Audit Window 
Close Date and you have already approved? 
Contact the NDE Helpdesk at 888-285-0556 or 
nde.helpdesk@nebraska.gov 

• Need to make changes AFTER the Audit Window 
Close Date? 
Requests to change data, after the Audit Window Close 
Date, require submission of “Request to Submit Data 
Late or Make Data Changes” available within the 
Consolidated Data Collection. 

 

 



How Will I Remember Everything? 



Resources-Secured 

Desktop Database, eScholar, Unique ID   

 

 

 

 

 

 



Resources-Not Secured 
http://www.education.ne.gov/nssrs/ 

 

http://www.education.ne.gov/nssrs/


NSSRS Resources 





Course Codes 



Staff Position Assignment Codes 

SPED Teacher – Core Academic 
Subjects/Alternate 
Standards/Assessment (1162) Does 
evaluate progress 

SPED Teacher – Collaborating/Co-
Teaching (1163)  Does not assign 
grades 

Choose the correct code 
 
Example: 



Resources – NDE Bulletins 
Must Read! 



Master Calendar 



NSSRS & CDC Calendars 



Managing Data Quality 

Incorrect Data = 

Inaccurate Conclusions 



Three things: 

1. People 

2. Process 

3. Resources 

Quality Data 



Create a District Data Team 



District Team Organization Example  
using the NSSRS Calendar 



Organize a District Team 



Support for Data Quality 

Instructions and Program Links 

o  http://www.education.ne.gov/nssrs 
◦ Template Instructions for data requirements by field 

◦ “Who Reports What”  

◦ Guidance documents 

◦ Course Codes and Clearing Endorsements Document 

 

NDE Submissions 
o https://portal.education.ne.gov 

 

http://www.education.ne.gov/nssrs
https://portal.education.ne.gov
https://portal.education.ne.gov
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Support for Data Quality 

NDE Research Analysts:  
 

◦ Ben Baumfalk…402.471.3697 
◦ ESUs 1, 2, 3, 7, 18 & 19 

◦ Matt Heusman…402.471.3696 
◦ ESUs  4, 5, 6, & 9 

◦ Rachael LaBounty…308.631.5117 
◦ ESUs 13, 15, 16 & 17 

◦ Kathy Vetter…308.730.1949 
◦ ESUs 8, 10 & 11 

 

• WORKDAYS @ ESU FOR EACH COLLECTION 

• SPECIAL PROGRAM EVENTS 

• TRAINING: CENTRALIZED AND ON-LOCATION 
 

  

 



How to contact the NDE Helpdesk 

There are three ways to contact the NDE Helpdesk with 
questions.  All three ways get to the same place, so 
please only use one of these options. 

1. Submit a “Helpdesk Request” from your portal 
account.  After logging into the NDE Portal, it is 
available in the upper right corner of the Collection 
Announcement page.  This will be the fastest way to 
get your request to the NDE Helpdesk.   

2. Email:  nde.helpdesk@nebraska.gov 

3. Call Toll Free:   888-285-0556 Please leave your full 
name, organization, call back number and a brief 
description of your question. 

 

mailto:nde.helpdesk@nebraska.gov
mailto:nde.helpdesk@nebraska.gov




NDE Help Desk and Data Analysts 
Help Desk 

 1-888-285-0556 

 nde.helpdesk@nebraska.gov 
 online request from Portal 
Data Analysts 
•WORKDAYS @ ESU FOR EACH COLLECTION       •TRAINING: CENTRALIZED AND ON-LOCATION 

  Ben Baumfalk…402.471.3697 
   ESUs 1, 2, 3, 7, 18 & 19 

  Matt Heusman…402.471.3696 
   ESUs  4, 5, 6, & 9 

  Rachael LaBounty…308.631.5117 
   ESUs 13, 15, 16 & 17 

  Kathy Vetter…308.730.1949 
   ESUs 8, 10 & 11 
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